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Format of a Patent Application
Before an application is made to the Intellectual Property Office of Ireland (IPOI), you must
ensure that it satisfies the criteria in relation to the actual layout for a specification. There are
strict rules (prescribed in law) relating to the paper size, page layout, line numbering, etc.
The Intellectual Property Office of Ireland has developed an interactive tool for preparing
patent documents. This is available at https://www.ipoi.gov.ie/en/types-of-ip/patents/theapplication-process/interactive-tool-for-preparing-patent-documents/.
If preparing the specification without the aid of this tool, please note that each particular
section of the patent specification (i.e. The Description, The Claims, The Drawings and The
Abstract) must start on
21 cm

You must use good quality white paper that is 29.7 cm x 21 cm (A4
format).
29.7 cm

The paper should be free of creases or folds.
Only one side of the A4 sheet may be used.
The text should be free from handwritten corrections or comments.
2.5 cm

The margins of the sheet should be completely blank. The allowable
margins for the Description, Claims and Abstract are:

2.0 cm

Top, Bottom, Right side – 2.0 cm
Left side – 2.5 cm

A

12pt

1.5

0.21 cm

The Description, Claims and Abstract of your application must be typed
in black. Handwritten descriptions or those with coloured fonts will be
rejected.
The text used should have a font size of 12.
The text for the Description, Claims and Abstract should be spaced
1.5 lines apart.
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The pages of the Description, Claims and Abstract should be numbered together

-2-1-

consecutively (i.e. 1, 2, 3, 4). This numbering should be positioned at the top of the sheet,
in the middle of the page, but below the allowed margins.
The lines of text should be numbered in sets of five along the left-hand side of the
Description. Line numbering should start afresh on each sheet of the Description, Claims
and Abstract.
Alternatively, paragraph numbering (i.e. [001], [002], [003]), positioned along the left hand
side of the Description, Claims and Abstract, can be used instead of line numbering.

Drawings: The format of the drawings differs slightly from the rest of the application.
In most cases the page layout is portrait, but the drawings may be represented in
landscape format instead.
The sheets of the drawings should also be numbered at the top of the sheet, in the
middle of the page, but with a format of 1 of 3, 2 of 3, 3 of 3, etc. (i.e. 1/3, 2/3, 3/3).
Several drawings may be represented on one page but they must be clearly marked as
Figure 1, Figure 2, etc.
Photographs will not be accepted in lieu of drawings.

REMEMBER!
DO:

DON’T:

• begin each section [Description,

• use coloured or lined paper;

Claims, Drawings and Abstract] on a
separate sheet of paper;
• type your description in black ink;
• number each sheet of paper in order,

photographs.
• write over the typed text in
freehand;

at the top of the page in the middle

• write in the margins of the A4 pages;

(below the margin);

• put explanatory text in the drawings.

• number the lines of the description
in sets of five on the left side of the
page or use paragraph numbering.
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• submit coloured drawings or

Preparing the Description
The Description of your patent application must give detailed technical disclosure as to what
your invention is, what it does and how it works.
There should be enough information in your application for a person to be able to
manufacture a prototype. It should start off with general background information and progress
to more detailed information about the invention and its parts.
Please note that improvements, modifications or any additional material may not be added to the
application after the date of filing. You should ensure all technical features of the invention have
been included on the date of filing.
The Description of an invention is usually separated into several parts to ensure full detail
is given. Please note that these Description subsections do not have to be separated onto
individual pages.

Title:
Title

The Description starts with the title of the invention. You should use the
same title that is presented on the application form. This title must be
sufficient to indicate the nature of the invention. Titles such as “A product”
or “A method” are not acceptable. The title should not contain nicknames,
brand names or trademarks.

Example:
Garden furniture assembly for use as a clothes line.
The Description will then introduce the “Field of the Invention”.

Field of the invention:
Title
Field of Invention

The Description continues with the technical Field of the Invention. Here
you will discuss the inventive area that your application is dealing with.

Example:
Field of the Invention
The present invention relates to garden and/or outdoor furniture. In particular the invention
relates to a new type of gazebo.
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The Description will then continue with the “Background to the Invention”.

Background:
Title

The Background will discuss in detail the technical area of your invention.

Field of Invention

If your invention has come about from problems with other products, you

Background to the
invention

should mention what these problems are, but do not mention brand names
or trademarks of these particular products. You should then indicate how
your invention overcomes the outlined problems.

Example:
Background to the invention
A gazebo is a permanent structure commonly found in parks, gardens and other public areas.
Gazebos have a roof, are freestanding and are open sided. A main purpose for gazebos is to
provide shade and shelter against rain.
Current gazebos have four support posts, which decrease the size of available garden
space that can be used. They may require foundations to be laid or digging up of patios.
Homeowners may prefer a simpler, more inexpensive option. It is also desirable that a gazebo
would have a practical function also, especially for homes with a smaller garden.
Accordingly, there exists a need for a simpler gazebo that can be used in a domestic garden as
well as having a practical function.

The Description will then continue with your “Summary of the Invention”.

Summary of the Invention:
Title

The Summary of the Invention is a concise list of your invention features. It

Field of Invention

basically lists the features of your invention that are needed for it to function

Background to the
invention

or the minimum features needed for it to be assembled. This section can be

Summary of the
invention

used later to form the basis of your first ‘claim’.

Example:
Summary of the Invention:
Accordingly, there is provided a gazebo comprising: a roof structure; a support assembly
having a single central upright support, said support comprising four tubular bars adapted to
support the roof structure, each tubular bar at one end being bent back on itself to form a
triangular support; and a clothes line assembly positioned under the roof structure.
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You can then discuss any advantages that your application has, including any preferable, but not
essential, features and/or different embodiments.
The advantages of the invention are that the support assembly allows for strong
permanent construction of a gazebo as well as having a dual function of a clothes
line and that the gazebo is easy to install.
In one embodiment the clothes line assembly comprises a frame having four joists
positioned perpendicular to the elongated tubular support, said joists being adapted
to receive at least one rope to form a clothes line.
In one embodiment a table is coupled with said support assembly.
In one embodiment the roof structure comprises felt, slate and/or shingle roof
covering.

Brief description of the drawings:
2

Title

Field of Invention
Brief description of
the drawings
Background to the
invention
Summary of the
invention

At this point in the Description you should introduce any drawings which
accompany the application. Remember - the actual figures and drawings will
be presented separately in the Drawings Section.
Here in the Description you must state: each figure number, what the figure
refers to, and whether it is a top, bottom or side view, an elevation view or an
isometric (3D) view.
If there are no accompanying drawings, this section is omitted, and you can
proceed onto the next section.

Example:
Brief description of the drawings
The invention will be more clearly understood from the following description of
an embodiment thereof, given by way of an example only, with reference to the
accompanying drawings, in which:
• Figure 1a & 1b show a side view and isometric view of the gazebo structure
according to the invention;
• Figure 2 shows a side view of one part of the support assembly according to the
invention;
• Figure 3a-3d illustrates a number of views of the support assembly according to
the invention.
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Detailed description:
Title
2
Field of Invention
Brief description of
the drawings
Background to the
invention
Detailed
description
Summary of the
invention

The rest of your Description will then go into more detail on the
embodiments and drawings introduced previously. Here you must elaborate
on the invention, its embodiments (with reference to the cited drawings)
and particular components (and how they fit together), etc. The Description
should disclose all the possible alternative versions of your invention.
Do not include physical dimensions, or specific construction materials, unless
they are critical to the way your invention works as this will unnecessarily
restrict your invention’s scope.
As mentioned previously, this section must contain enough information
for someone to reproduce your invention with all the instruction you
have given.

Example:
Detailed description:
Referring now to the drawings and initially to Figures 1a & 1b, there is illustrated a gazebo
comprising a support assembly (1) and a roof structure (2). The support assembly (1)
comprises a single central upright support having a plurality of elongated tubular bars adapted
to support the roof structure (2). Referring to Figures 2 and 3, Figure 2 shows a singular
tubular bar (10) according to the invention comprising one end bent back on itself to form a
triangular support such that one side of the support (11) support the roof structure (2). The
opposite end of the tubular bar (10) is bent to form an anchor (12). The anchor (12) anchors
the support assembly securely to the ground. Each anchor comprises a brace support (13)
coupled to an elongated portion of each tubular bar (10)…(contd)….
Figure 7 illustrates a table (30) that can be positioned under the roof structure (2) and coupled
with the support assembly (1). The table can be of any suitable shape and made from any
material. In addition the roof shape can be a shape other than the square embodiment
hereinbefore described. The roof can be covered with any suitable type of material such as
felt, slate and/or shingle covering.
While the invention has been described herein with reference to preferred embodiments,
these have been presented by way of example only. The invention may be varied without
departing from the inventive concept.
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Preparing the Claims
The Claims are a very important section of your specification as the scope of the monopoly
given by a patent is legally determined by the Claims, not only the Description. In other
words, the actual protection that you will receive for your invention is determined by what is
contained in these claims.
A 10-year patent (short term) may contain a maximum of five claims, a 20-year (full term) may
contain as many as the applicant wishes. For your claims to be legally precise each claim must
be one complete sentence. Full stops must only be placed at the very end of a claim.
It is written in a particular format, namely:
A [device/product/apparatus/method] for [state the purpose of the invention] comprising [list of
the essential components of the invention needed for it to work]……….
Claims

Claim 1 is the claim which must include the essential features of the

1.

invention.

2.

This claim will always be an “independent claim”. The claim should not be too
broad; as the invention will not be seen as novel if it can be interpreted as
something else.
For example, “A bicycle for transport comprising two wheels and a saddle”
will not be seen as novel as a search will prove that a bicycle with two
wheels and a saddle already exists.
You must include the features that differentiate it from products (or
inventions) already available to the public.

Independent Claims
An independent claim is one which contains the minimum technical features needed for
the invention to function. If the claim is for a product, then you must include all of the
essential components needed for it to work. If the claim is for a process, you must include
all the essential steps for the process to be completed successfully.
In one set of claims it is possible to have more than one independent claim.
For instance, you can have an independent claim for a product, an independent
claim for a process of manufacture of the product and an independent claim for an
apparatus designed to carry out that process of manufacture.
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Dependent Claims
A dependent claim is one which contains all of the features of a preceding claim, but
with extra/differing features that are not part of the essential technical components.
The dependent claim must contain a reference to which preceding claim it is based on.

An example of an independent claim is
Claim 1: A gazebo for use as a clothes line comprising:
a roof structure;
a support assembly having a single central upright support, said central support
comprising four elongated tubular bars, adapted to support said roof structure, each
tubular bar at one end is bent back on itself to form a substantially triangular support
such that one side of the triangular support supports said roof structure;
and
a clothes line assembly positioned under said roof structure.

An example of a dependent claim is
Claim 2: A gazebo for use as a clothes line, as claimed in claim 1,
wherein the tubular bars are positioned such that the triangular supports are offset from
each other at approximately 90 degrees to support said roof structure.

REMEMBER!
The Claims must:

The Claims must NOT:

• be clear and concise;

• be statements of advantage, i.e., “the

• contain enough information to
distinguish your invention from what

faster”, or statements such as “I claim

is already known;

my invention is novel”;

• set out all the essential technical
features of your invention in claim 1;
• be consistent with the Description. If

• contain a full stop in the middle of a
claim;
• exceed five in number if your

you have not discussed a particular

application is for a short-term (10

component in the Description, it

year) patent.

cannot be added to your claims.
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gazebo will make the clothes dry

Preparing the Drawings
The Drawings section of your application should represent, pictorially, the detailed
depiction discussed in the Description section.
• You must use good quality white paper in A4 format.
• Several drawings may be represented on one page, but they must be clearly marked as
Figure 1, Figure 2, etc.
• The drawings must be done with the aid of drafting instruments (rulers, compass, computer
aided design, etc.). If using CAD, please ensure all formatting such as borders, author names,
dimensions, etc. are removed.
• Photographs will not be accepted in lieu of drawings.
• The drawings must not contain colour (black and white only). Any shading must not impede
the clear reading of the figure or reference numbers.
• Reference numerals can only be used once to denote one component. For example: do not
use the reference numeral (1) to refer to two different parts/components even if they are on
different drawings.
• Any reference numeral marked in the drawings must be discussed in the Description section.
• Please ensure that no black border or edging is placed on the Drawings page.

Example:

Fig. 1
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Enlarged view showing numbering of the drawing (Fig. 1) and the reference numerals (1, 10, 11,
12, 13, 20, etc) pointing to each separate component part.

Fig. 1
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Preparing the Abstract
The abstract is a short summary (150 words or fewer) of your invention.
This is primarily used for search purposes. The searcher should be able to get a sense of
the nature of the invention relatively quickly. The Abstract should describe your invention
and how it can be used but should not go into the technical detail. This detail will be seen
in the Description and Claims section.
9
Title
Abstract

As mentioned in the “Format of an Application” section,
• Page numbering should be used; positioned in the top and middle of the page.
• White A4 paper should be used.

Fig 1

• The abstract must be typed in black with 1.5 line spacing
• No handwritten correction or overwriting is allowed.
• The title “Abstract” must be placed on the page to indicate the relevant section.

If the patent application contains drawings, the applicant shall indicate the figure of the
drawing they would like to accompany the abstract when it is published. The figure number
should be written directly under the abstract.

Example:
Garden Furniture assembly for use as a clothes line.
Abstract:
The present invention relates to multifunction garden furniture. In particular the invention
provides a gazebo comprising a roof structure; a support assembly having a single central
support, said central support comprising four straight tubular bars adapted to support
said roof structure and a clothes line assembly positioned under said roof structure. The
advantage of the invention is that the support assembly allows for a strong permanent
construction of a gazebo as well as having a dual function of a clothes line. [Figure 2].

Contact Details
The Intellectual Property Office of Ireland
Government Offices, Hebron Road,
Kilkenny, R95 H4XC, Ireland
Tel: 056 – 7720111
Fax: 056 - 7720100
E- mail: ipinfo@ipoi.gov.ie
Website: www.ipoi.gov.ie
For Office opening hours please check the “Contact Us” webpage.
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Sample
Specification
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